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~Ofmue mookeHmst.

..1. Hacrosimee momoxerue pazpaboTano AT MyHHLHANATIBHOTO JOMIKOTHHOTO 06pa3oBaTenBEHOro

rapexaenns «Jlercxuit can Ne 3y (amee 1mo Texery Yupex/IeHHe) B COOTBETCTBHH ¢ Koncrurynueii PO,

[pynosemv xonekcom PO, Denepatsabv 3aKoHOM «O TIEPCOHATBHBIX JAHHBIX» 0T 27.07.2006 1. Ne 152-

D3, Tlepeunem cBeieHM KOHPHISHIHATIEHOTO Xapaxrepa, yIBepXKIeHHbIM Yka3om IIpesunenta PO ot

06.03.1997r.  Ne 188 1 IpyruMu COOTBETCTBYIOMIHMA 3aKOHONATETHHBIMH K MHBIMH HOPMATHBHBIMH

IPaBOBEIMHU aKTamu Pd.

1.2 OcHoBHas nems HacTosero [1oToXKeH s - YCTAHOBIICHHE €IHHOTO MTOPSIJIKA 3aIUTHl TIEPCOHAIBEHBIX

AaHHBIX pabOTHUKOB YUpeXAeHUS JUIsl 00 CIIeUeHAS 3alATh €10 paB | ¢BOOO pH 06paboTke

FICPCOHATILHBIX IAHHBIX, B TOM YHCIIE 3alIUTHI [IPAB HA HEIIPUKOCHOBEHHOCTH YaCTHOM JKU3HHU, THUHYIO 1

CeMeHHYIO TaltHy.

1.3. Hacrosimmm [TooKeHHEM OTpe/enseTcst OpsyIoK MOy deHn s, 00paboTKH, XpaHEHHUS, TIEpeIaun U

:000T0 PYroro MCTOTB30BAHHS [IEPCOHANBHEIX TAHHBIX PAGOTHHKA, A TAKKe BEICHHS ero THIHOTO Jiera B

COOTBETCTBHH C TPYHOBBIM 3aKOHOIATENLCTBOM P,

1.4. B macrosimem [1o/10)eHuH HCITOTb30BAHBI CIIETYIONINE TePMHIHEL 1 OTIpe/IeNIeH S

- PabOTHHK — (HM3MYECKOE JIUIIO, COCTOSIIEE B TPYIOBBIX OTHOIICHHSX C PAGOTOIATENTEM;

- paboTomaresib- PYKOBOIHUTENb YUPEKICHHS 3aBEAYIOIIAs MJIOY «Jletckuit cag Ne 3»;

- TIPEJICTaBUTEINb paboToAaTeNst — paboTHIK, Ha3HAYeHHBIN IPHKA30M paGoTOATENs OTBETCTBEHHBIM 3a

cBop, 06paboTKy, XpaHEHHE U TIepeiady NEPCOHANBHBIX JaHHBIX PabOTHHKOB;

- TICPCOHANBHBIC NaHHBIC - JF00ast HHQOPMAIIHS, OTHOCSIIASCS K OTPEIEICHHOMY HIIA OIIPENEIIEMOMY

Ha OCHOBAHMHM TaKOH HHpOpMaIMK Qu3nIecKoMy JUL (CyOBeKTY TIepCOHAIBHEIX JIAaHHBIX), B TOM YHCIIE

ero (pamMuiHs, uMsi, OTIECTBO, TOJ, MECSIT, JIATA M MECTO POXKICHHS, azpec, ceMeHOe, COIHAIIBHOE,

HMYIIECTBEHHOE ITONIOXKCHHE, 00pasoBaHue, IIPopeCcCHs, TOXOBL, ApyTras HHOOPMALIS,

- 00paboTKa IepCORATBHBIX NAHHEIX - AeHCTBHS (OMEPAIUL) ¢ MepCOHATIbHBIMH JIaHHBIMH, BKJIIOHast cOop,

CHCTCMATH3ALHIO, HAKOTIICHHE, XPaHCHHE, YTOYHEHHE (OOHOBIICHHE, H3MEHEHNE ), HCTIOIB30BAHMAE,

PacnpoCcTpaHeHye (B TOM 4YHCIe TIEpesiady), 00e3TMIHBaHNE, GIOKHPOBAHHE, YHHUTOKCHHAE HEPCOHATBHBIX

JaHHBIX;

- PaclpoCTpaHCHNE NIEPCOHATTBHBIX JaHHBIX - 1eHCTBHS, HAPABIICHHBIC HA NIEPeIady HEPCOHATBHbIX

AHHBIX ONPE/ICTICHHOMY KPYTY JIMI (IIepe/aua MepCOHANIbHbIX TaHHBIX) MIIH HA 03HAKOMJICHHE C

HEPCOHAPHBIMH 1aHHBIMM HEOTPAaHMHYEHHOTO KPyra JIUII, B TOM YHCIIe 00HAPOIOBAHUE MEPCOHATBHbIX

FAHHBIX B CPEACTBAX MAaCcCOBOI HHPOPMAIH, PasMEIIeHNe B HHPOPMALMOHHO- TEICKOMMYHHKALHOHHBIX

CETAX WM IPE/I0CTABJICHHE JIOCTYIIA K IIEPCOHANIbHBIM JaHHBIM KaKUM- JIHOO HHBIM CIIOCOOOM;

- HCIIOTb30BaHNC [IEPCOHAIBHBIX IAHHBIX - JICHCTBHS — (OIIEpAIH) C IEPCOHATLHBIMU TaHHBIMI,

COBEPIIACMBIC B LCJISAX NPUHATHS PCIICHHH UK COBEPLICHHUS HHBIX ACHCTBHI, TIOPOXKIAIOIIHX

FOPHIIMYCCKHUC MTOCTICACTBUS B OTHOLICHHH CyOhEKTa EPCOHATBHBIX JAHHBIX WM JAPYTUX JIAL] THO0 HHBIM

00pasoM 3aTparuBAaIOIINX TpaBa M CBOGOMBI CyOheKTa MepCOHATBHBIX JAHHBIX HITH JIPYTHX JIHII;

- 3aluTa IEPCOHAIBHBIX JAHHBIX - NEATEIBHOCTD IO 00ECIIEUECHHMIO ¢ TIOMOIIBIO JIOKATBHOTO

DETYIMPOBAHHS NOPSKA 00PabOTKH NEPCOHATBHBIX NAHHBIX X OPraHA3ALHOHHO-TEXHIIECKAX Mep

KOE(HICHIHATBHOCTH HH(OPMAIIHH 0 KOHKPETHOM paGOTHHKE, IOy 9eHHOM paboTonareneM B CBA3H C

TDYIOBEIMH OTHOIICHHSIMHU;

- 07IOKHPOBaHHE NIEPCOHATBHBIX TAHHEIX - BPeMEHHOE IIPEKpaneHne c6opa, CHCTeMAaTH3AaIlHH,

HAROTLICHHS, HCTIOB30BAHMS, PACTIPOCTPAHEHHUS IEPCOHATBHBIX TAHHEIX, B TOM YHCIIE UX MEPe/IadH;

- VHHYTOXCHHE NIEPCOHATBPHBIX JIAHHBIX - ICHCTBHUS, B PE3yIIbTATe KOTOPBIX HEBO3MOXKHO

SOCCTAHOBHTS COACPIKAHNE NIEPCOHABHBIX JaHHEIX B HHOOPMAITHOHHON CHCTEME NIEPCOHATBHBIX JaHHBIX

#TH B DE3YISTATE KOTOPBIX YHHUTOXKAIOTCS MaTepHaTbHbIC HOCHTEIHN IepCOHANTLHEIX JAHHbIX;

- 00e31HYHBAHNE IEPCOHANBHBIX JaHHBIX - eHCTBHS, B PE3yJIETATE KOTOPBIX HEBO3MOKHO

OTPEISIHTS NPHHANUICKHOCTE IEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaGOTHHKY;

- KOHQHAeHIHATbHas HHQOPMaNHs- 5T0 HEdopManus ( B JOKYMEHTHDOBEHHOM MJIX DJIEKTPOHHOM
HI<). IOCTYTI K KOTOPOH OrpaHHYIHBAcTCs B COOTBETCTBHHE C 3aKOHOIATENECTBOM PO,




rosmee [lonoxenne yrepiknaeTcs 3aBefyromeil Yupex/ieHus i 1eHCTBYET 10 MPHHSITHS HOBOTO.
3* SCEM HHOM, HE OTOBOPCHHOM B HacTtosineM [TonoxeHnr paboTonaTelb U ero MpeICTaBUTENH, a
“ioec paloTEEKH YUDSKICHHUS U MX TIPEJICTABUTENH PYKOBOACTBYIoTes Konctutyrumeit PD, TpymosbiM

oM iDCD DesiepaabHEIM 3aKOHOM « O MepCOHANBHEIX JaHHBIXY) 152- @3 ot 27.07.2006r. u JPYTUMH
S02aTeIsHEBIME U HOPMAaTHBHO-TIPABOBEIME akTaMu PO,

oopaoon\a H 321UTA IEPCOHATbHBIX IaHHBIX PA00THHKA.
lepconatsHble TaHHEIC pAOOTHHKA OTHOCSTCS K KOHQUACHIMANBHON nHpopMamyy. TpeGoBaHms K
~'~t’- TS ¢ IEPCOHATBHBIMY JIaHHBIMHU pabOTHHKA YCTaHOBIEHEI ¢T. 86 TpymoBoro xougekca P® u sBasioTes
SIETEILEBIME UTA CTOPOH TPYAOBOTO OTHOIIEHHS,
'5pa00TKa IIEPCOHANIBHBIX TAHHBIX MOXET OCYIIECTBIATECS paboTOqaTENEM Hill €TI0
SDESCTASHTEISAMH TOJBKO C COmIacks pabOTHHKA, 3a HCKIIFOUCHHUEM CIIydaeB, IPeIyCMOTPEHHBIX 11.2.3
sactosmero [lomoxeHus.
Cormacus paboTHHKA TTpH 06paboTKe ero NePCOHATBHBIX JAHHBIX HE TPEGYEeTCs B CITydasx, KOrja:
- O5paboTka NepCoHANBHBIX JAHHBIX PaOOTHHKA OCYIIECTBISETCS HA OCHOBAHUH (heIepaTbHOrO
VCT2HaBIMBAIOIIETO €€ LEJIb, YCIOBHUS MOTYICHHS TePCOHATBHBIX
JEEEEIN ¥ EDVT CYOBEKTOB, IIEPCOHATBHBIC JaHHBIC KOTOPHIX MOUIEXKAT 00paboTKe, a Takxke
JUDEICISIOMISTO HOIHOMOYHS pab0TOHaTe sl U €ro MpeACTaBUTEIEH,
. O5paboTxa nepCcoHABHEIX JIAHHBIX PAOOTHHKA OCYIIECTBISIETCS. B LEJISIX HCHIOTHEHHS IOTOBOPA,
OIHOE B3 CTOPOH KOTOPOTO SIBIISIETCS CaM PabOTHHK.
OSpaboTka NepCcoHABHBIX JaHHBIX PA0OTHHKA OCYIIECTBIISETCS IS CTATHCTHYECKHIX MITH HHBIX
X [ENCH NPH YCIOBHH 0053aTeIFHOT0 00S3IHYHBAHMS [IEPCOHANIBHBIX JAHHBIX.
200TE2 NePCOHAIBHBIX JAaHHBIX Pa0OTHHKA HEOOXOIMMA JUISl 3aIUTEI KU3HHU, 310POBBS MM HHBIX
; 0 BaXHBIX HHTEPECOB PaOOTHHKA, €CITH IIOIyYEeHHE COTIacHs pabOTHUKA HEBO3MOIKHO.
2.3.5. OGpaboTxa NepcoHATBHBIX JAHHBIX PAaOOTHHKA HEOOXOAMMA JUIS JOCTABKY MOYTOBBIX OTIIPABICHHI
DIaHH3aHAMH [I0Y9TOBOM CBS3H, OCYIIECTBICHHUS ONIEPaTOPaMHE AIEKTPOCBI3H PACUETOB C IIOIB30BATEISIMA
CIIVT CB#3W 33 OKa3aHHBIC YCIIYTH CBA3H, & TAKXKE UL PACCMOTPEHUSI IPETCH3MUHU MOTb30BaTelell YCIyraMu
CBA3H.
2.3.6. Ocymiectnisgercs 06paboTKa MEPCOHATBHBIX JAHHBIX PAOOTHHKA, OIEKAIIUX OIyOIMKOBAHHIO B
COOTBETCTBHH C (eepaTbHBIMK 3aKOHAMH.
2.4. Ilpu DOCTyIIEHHH Ha paboTy B YUPEeKIeHHE PAGOTHUK MPEAOCTABIIAET paGOTONATENIO HITH ET0
IIPSCTEBHTEINO IIEPCOHANIBHBIE JaHHBIE O ce0e B JOKYMEHTHPOBAHHOMN (opme:
- TacIopT rpaxnaHuHa PO;
- TPYIOBYIO KHHIKKY, 33 HCKJIIOUCHHEM CIIy4acB, KOTJIa TPYIOBOM OTOBOP 3aKIIOUAETCS BIIEPBBIE MIIH
pabOTHHK IIOCTYIIAaeT Ha paboTy Ha YCIOBHSX COBMECTUTELCTBA;
- CTPaxoBOE CBUIETEIBCTBO rOCYAAPCTBEHHOIO NEHCHOHHOTO CTPAaXOBAHHS,
- WHH;
- JOKYMEHTBI BOWHCKOTO y4eTa- Il BOCHHOOOA3aHHbIX M JIUII, TIOJIEXKAIUX IIPU3IBY Ha BOEHHYIO
cayx0y;
- J0KyMEHT 00 00pa3oBaHuH, O KBATHGUKALNN MK HAIMYAH CIICIUAIbLHBIX 3HAHUN TPU HOCTYIICHHH HA
paborty, TpeOyIOIIYIO CIeNHAIbHBIX 3HAHWH WK CIIENHAAIBHON TOATOTOBKH,
- METHIHHCKOE 3aKIIFOYEHHE O BO3MOXKHOCTH BBIIOIHATE paboTy B YUpPEKAEHUH 10 JIOJDKHOCTH, Ha
EOTODYIO OH IIOCTYIIAET.
=.5. locrie Toro kak paboronareneM OyfeT HIPUHATO PEIIEHUE O IpHeMe paGOTHHKA Ha paboTy B
YEpexiIenne, a TaKKe BIIOCIIEICTBUM B IIPOIECCE TPYAOBOH JESTENBHOCTH K JOKYMEHTAM, COEPIKAIIUM
TEpPCOHANBHBIE NaHHBIE PA0OTHHKA, TAKXkKe OYIyT OTHOCHTHCS:
- TDY¥IA0BOH JOTOBOP U IPHKA3 O MpHeMe Ha paboTy;
- CBEIACHMSA O OOUIPEHHAX H HATPKACHHUSIX (HAIMYKE TOYETHBIX TPaMoT, OJIarolapCTBEHHBIX MTHCEM,
TOCTOBEPEHHH O BETEPAHCTBE H JP.);
- mpEEassl 00 H3MEHEHHUH YCIIOBHH TPYIOBOTO JIOrOBOPA;
- xaproUxa YHHOUIUPOoBaHHOU (hopmbl T-2, yTBepKIeHHas MoCcTaHoBIeHHeM [ockoMcTara Poccuu or
05.01.2004r. Ne 1;
- THYHOES JeII0;
- CBSICHHS O CEMEHHOM IONOXEHHHU (CBUAETEIBCTBO 0 Opake, 0 pacTOpsKeHHH Opaka )
- CBSACHHS O HAIMYUH ACTEH (CBUIETEIHCTBO O POXKICHHH pebeHKa);
- cBeneHEEs 0 OEPEMEHHOCTH JKCHIIUHEI (CIIpaBKa O OEPEMEHHOCTH);
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fEcac=ws 00 HEBATHIHOCTH (YIOCTOBEpEHHE HHBAJIM/IA):

CECICEWSE O 10 qopche (cTIpaBKH 0 cIade KpOBH, yIOCTOBEPEHHE TOHOPA);
CTaBE CEeMbH (CIIPaBKa O COCTABE CEMBH);

JOXOIE ¢ IPEABIIYINEro MecTa paboTh! (CIpaBKa);

3 CBOSTO MPEICTABUTEIIS yBEIOMIISET pabOTHHKA 00 5TOM HE MEHEE YeM 3a Tpn paboumnx
T paDOTHHKa MICBEMEHHOE coriacke (JIHOO MMCEMEHHBIH 0TKa3), KOTOPOE TOT HOJDKEH J1aTh
paooqm JHEH ¢ MOMEHTA NOIY4YeHUs OT paboTOAATENsI COOTBETCTBYIOIIETO YBEIOMIIEHHSI.
O\ YESIOMISHHH DPabOTOAATENb JOJDKEH [OCTaBUTh PAOOTHHUKA B M3BECTHOCTE O MOCIENCTBHIX
TESC WM COTTIacHs Ha TOJTydeHHe IEPCOHANTBHBIX JaHHBIX, BKIIIOYAst OTKA3 B IPHEME Ha paboTy.
JTOSETENE ¥ STO NPEACTABUTENH, MOTYYaAomue B 00paboTKy MepCoHaIbHbIC JaHHbIE PAOOTHUKA,

SO sonaTs XoHEOHISHIMATEHOCTE HHGOpMaImi. JlaHHOE TIPABUIIO HE PACIIPOCTPaHsETCs Ha

WSS SopCoEaTEEEIMG TaHHBIMH PaGOTHHKOB B OPSIKE, YCTAHOBICHHOM (elepaTbHBIMU 3aKOHAMH,

3

T2 DEpPCOHANBHEIX JaHHBEIX PA0OTHHKA OT HENIPAaBOMEPHOTO WX MCIIOJIb30BAHUS HJIH yTPAThL
D200TOIaTeNeM 3a CUET €T0 CPEICTB B MOPSAIKE, YCTAHOBIEHHOM TpyIoBBIM Kojiekcom PD,
b= QeaSpatsHLIMH 33KOHAMH.

. HEPCOHAILHBIX JAHHBIX Pa0OTHUKA.

ZIEHEIE JaHHBIC DAOOTHUKOB YUPESKICHHUS XPAHSITCS HA OYyMaXKHBIX HOCHTENSX B KAOHMHETE
T82. 715 3TOT0 HCIIONB3YIOTCSA CIIENUAIbHO 000pyI0BaHHEIC IIKA(BI H CeHEI, KOTOPHIE
JTCE =2 E7E0, 1IPH HEOOXOIMMOCTH- OIeuaThiBatoTest. Kitod ot mxadoB u ceiioB, B KOTOPBIX
DESETOE DEpCOEATBHEIE JaHHBIE PAOOTHUKOB YUPEKICHHUS, HAXOIUTCS Y YIIOJTHOMOYEHHBIX JIUI]

£71% ¥ JeI0IPOU3BOIUTENS ).

sEpeTHERIC 0093aHHOCTH 10 00paboTKe, XPAHEHHIO U BBIAaYe [EPCOHATBHBIX JAHHBIX PabOTHHKOB:
{ S0, TPIAOBBIX KHIDKEK (IyOITMKaTOB TPYAOBBIX KHIKEK), MHBIX JTOKYMEHTOB, OTPAXKAFOIIUX
TBHEIC JaHHbIe paOOTHUKOB, BO3JIATAIOTCS 110 MPUKa3y Ha KOHKPETHBIX npezICTaBnTeneﬁ
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CTDYKITHSX.
B OTHOIICHHH HEKOTOPHIX JOKYMECHTOB ACHCTBYIOIINM 3aKOHOIATEILCTBOM PD MOTYT OBITH
yCTaEOosTeHE] HHBIE TPEOOBAHMS XPAHSHUS, UeM IIPEAYCMOTPEHO HacTosmM [lojokennem. B takux
2#x paboToaaTeNb | €ro NIPeICTABUTEIIH PYKOBOACTBYIOTCS IPABUIIAMH, YCTAHOBICHHBIMH
COOTBSTCTIEYVIOMAM HOPMATHBHBIM aKTOM,
== Usexenus 0 pabOTHHKAX YUPEKICHUS MOTYT TAKXKE XPAHUTEHCS HA ACKTPOHHBIX HOCHTEISX, IOCTYI
& S0TODSIM OTPaHUYCH MTapoJIeM.
=5 Paborozartelb M €ro IPeACTaBUTeH 00eCIeUHBAIOT OrPaHUIEHHIE J0CTYIA K IEPCOHATEHBIM
=0 paDOTHHKOB JIMIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.,

Z10CTyT K IEPCOHANIBHBIM JIAaHHBIM PaGOTHHKOB (€3 CIENHAIBHOIO pa3perueHus paboToaaTe st HMEIOT
DECOTHEEN, 32HAMAIOIINE B YUPEKICHHH CIIELYIOIINE JOKHOCTH:
- ISIOTNpOH3BOIHTEID;
SEMCCTHETEND 33BEYIONIETO 0 BOCIIUTATEIIBHON U METOIMYECKOH paboTe (TOJNBKO K ITEPCOHATBHBIM
SESEEIM NEAATOTHICCKHX PabOTHHKOB YUpEIKICHHUSI
~ [lp# HOIVYCHWH CBEICHHUI, COCTABISIOIIIX IEPCOHANIBHBIE TAHHBIE PAGOTHHKA,
S50 CTCpCEHCICHHBIC JIMIA MMEIOT NIPABOo MTOTyHaTh TOJIBKO T€ IIEPCOHATBHBIC TAHHBIC PaO0THHKA, KOTOPHIE

So000 el IS BEIIOTHEHUST KOHKPETHBIX (DYHKIIMIA, 3a/[aHui IPH IIOJTHOM COOIIOICHHH
SOEOEICENHATHHOCTH.
Lﬂcpu:qa 1IE€PCOHAJIbHBIX JAHHBIX PA00THHKA.
[lpw meperade MEepCOHAIBHBIX JaHHBIX pabOTHHKA paboToaaTellb 00s3aH COOIIOIATh CIIEIYIONINE

TPeto s::‘zs (crares 88 Tpynosoro komexca PO );

= | 5¢ coo0mark NepCoHANBHBIC JaHHBIE PAOOTHHKA TPETheH CTOPOHE 0e3 MHCHMEHHOTO COTTIACHST
JefoTEmss. 33 HCKIIOYCHHEM CITydYaeB, KOTIa 9TO HEOOXOAUMO B HEISX NPeAyIPEKICHUS YT PO3BI XKU3HA 1
“iiooEss paGOTHHEKA, A TAKXKE B CIIyYasX, YCTAHOBICHHBIX (elepalbHBIM 3aKOHOM. Y YUTHIBASL, UTO

T os0E soaexc PO He onpemensieT KPUTEPUU CUTYalldH, IPEACTaBISIOMIX YTPO3y KU3HH U 3M0POBEIO
SeSTEsss. paSoToartenhb B KaXXIOM KOHKPETHOM ClIydae JelaeT CaMOCTOSTEIBHYIO OLIEHKY CEpbe3HOCTH,
SIS SWOCTH, CTENICHH TaKoM yrpo3sl. Ecim ke iio, oGpaTuBIIeecs ¢ 3arpocoM, He YIOTHOMOYEHO

Ut:a‘if:&‘i\l 3EXKOHOM Ha ITOTYYECHHUEC ITICPCOHAIBHBIX JaHHBIX pa60THm<a, b0 OTCYTCTBYET MUCBMEHHOC
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SSNS DefoTEmES Ha TIPEIOCTABIICHHE eT0 EPCOHANBHEIX CBENCHHMI, 160, TI0 MHCHHIO paboTomarers,
TRIST ITROSa EH3HY WM 3/I0POBBIO pabOTHHUKA, paboToaTers 00s3aH 0TKa3aTh B PEIOCTABICHAH
SISSSE SaEHEIX MY, 00pATHBIIEMYCS € 3aIPOCOM, M BBLIATH THCHMEHHOE YBEIOMIIEHHE 06 OTKa3e

PENNCTESacENE NEPCOHAIBHBIX JaHHBIX.
"¢ LoofmaTs TepCOHANIBHBIE JIAHHBIE paOOTHIKA B KOMMEDPYECKHX 11X 0e3 ero mickMeHHOro

BCFS
31 _‘E__  WDCTHTD YIIOTTHOMOYCHHBIX JIAILL, TIOIYyYarOIIUX IICPCOHAIBHBIE JIAHHBIC pa6omm<a 0 TOM, 4YTO
JSSRAs WOTyT OBITH HCIIOJIB30BAHBI JIHIIH B Oensx , Uit KOTOPBIX OHA COO6U.ICHI>I u TpCGOBaTI) OT 3THUX

E il f'I_’_"?.’HX TOr0, 49TO 3TO MPAaBHJIO CO6J’I}0).'ICHO
= B < S S-TEIETE Iepeiavy NepCOHAIBHBIX JIAHHBIX pa6OTHI/IKa B IIpeaeiiax OJHOro pa60T0ﬂaT6J'I$I B

SSeToTame ¢ =actosmuM [lomoxeHuEM.

= Faspemars J0CTYI K IEPCOHANBHBIM JaHHBIM PabOTHUKOB TOJBKO CIEIUAIBHO YIIOTHOMOICHHBIM
S T STOM YEa3aHHBIC JIHIA IOTDKHEl UMETh MPABO II0JIy4aTh TOMBKO T€ NEPCOHANBHbIEC JAHHBIE
Srses soTopsie 2e00X0IUMEI TS BEITOIHEHUS KOHKDPETHBIX (DYHKITHIA

= sempammsars HHGOPMAIMIO O COCTOSHUH 37I0pOBbs PaOOTHHKA, 33 HCKITIOYEHHEM TEX CBEICHHI,
©7hS TEOCETCE X BOIPOCY O BO3MOXKHOCTH BBITIONTHEHHMST PAOOTHUKOM TPYIOBOH (DYHKITHH.

| SPeissaTs NePCOHATHHEIE JAHHBIE paGOTHHKA €ro TPEICTABUTENSIM B MOPSIIKE, YCTAHOBICHHOM

SRR sEacscon 1 HacTosuM [1oMToKeHreM, M OTpaHHIHBATE 9Ty HH(POPMAIHIO TOIBKO TEMH
N LTssaeE qasEEME PAOOTHHKA, KOTOPBIE HEOOXOMMMEI IS BBITIOTHEHHS YKA3aHHBIMA
pETEEETEREME HX QYHKINH,

Onx—xm # OTBETCTBEHHOCTh Pa00TOxATeNIsl K PpA0OTHHKA.
© SSues OGCCTeseENs 10CTOBEPHOCTH IEPCOHAIBHBIX IAHHbIX paboTHUK 00s13aH:
paloTy IPE/I0CTAaBUTh PYKOBOIUTEIIO MM €10 YIIOMHOMOYCHHBIM JMIAM TIOHEIE i

0 cebe;

SHIE CBEICHHUM, COCTABIISIOMMX IIEPCOHANLHBIC JIAHHBIE pabOTHHKA, He3aMe UTHTELHO
= ZaEHEyI0 HHQOPMAIHIO PYKOBOJUTEIO WIIM €T0 YIIONHOMOYCHHBIM JIAIAM.
ZETETE H €70 YIIOJTHOMOYEHHBIE IIPSICTaBUTEIIN 00S3aHbL:
-} TNSCTEISTS 3aIIATY NMEPCOHABHBIX JAaHHBIX pabOTHHKA.
SccncsNTs XpaHEHNUE IEPBUYHOM YHeTHOMN 10KYMEHTAIME 110 yYeTy Tpy/a | ero OIJIATHI, K
mcmocm, OTHOCSTCS MOKYMEHTBI 110 YYETy MCIOIb30BAHMS PA00UEro BpEeMEHH M PACUETOB C
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0 oImjIate TPyHa | Ip.
SenoEcHENE I0KYMEHTAIH, COepKallel IepCOHaTbHBIC TaHHbIe paGOTHHKA, OCYILECTBIISATE B
TESToTEEE ¢ VHHOUIMPOBAHHBIME (OPMAMK [IEPBAYHOH YYETHOM JOKYMEHTALMH 110 YUETY TPyJa U €ro
©STEL I TECDEICHHBIMH IIOCTaHOBIEHHEeM [ockomcerara Poceuu ot 05.01.2004r

= O mopsaxe, IPeIyCMOTPeHHOM cT.14 @enepanbHoro 3akoHa « O MIEPCOHAIIBHBIX TAaHHBIX)», COOOIINUTE
ST SISO B CTO 3aKOHHOMY  TIPEICTABUTENIO HH()OPMAIIHIO O HAJIMYUH IEPCOHATBHBIX JAHHbIX,
¥ « paloTHEKY, @ TAKKe MPEOCTAaBHTh BO3MOXXHOCT O3HAKOMITCHUS C HUMH TIPH obpareHun

?nI—: TS BOH CTO 3aKOHHOTO IIpeACTaBUTENS, 00 B TEUECHHE JACCATHA pa6qux JIHEH ¢ J1aThl TIOJTYYCHU S
BEETDOC2 '.‘\.:C\)'HH!\a HIIH €T'0 3aKOHHOTO IIPEICTAaBUTEIISA.

= 25 B cayuac 0TKasa B IpeJI0CTaBICHAN PabOTHAKY WITH €10 3aKOHHOMY IIPEJICTABUTENIO TIPH OOPAIIeHAH
ST Spe SOTYECHHH 3apoca paboTHHKA HITH €r0 3aKOHHOTO MPEACTaBUTEIIsE HHOOPMAIHH O HAJIUIUH
'n::_x:: SATEERIX 1aHHBIX 0 pa0OTHHKE, @ TAKXKE TAKHX NIEPCOHATBHBIX JAHHBIX aTh B IIHCHMEHHOMN thopme
“TRESDOSaEHRN OTBET, COJCPIKAINNM CCBUIKY Ha IIOJIOXKeHHe 1.5¢T, 14 DenepaapHOTo 3aKk0Ha «O

I:\:Ci:;:ml\ JaHHBIX) WK MHOTO (heIepallbHOTO 3aKOHA, SBJISIONIET0CS OCHOBAHUEM JUTS TAKOTO 0TKa3a,
§ S0 SC TDCSEIIIAIONINY ceMM pabourx AHEH co MHS 00palneHus pabOTHHKA HIIH €r0 3aKOHHOTO
TDEICTESETE S, 1160 ¢ IaThI HOTyYeHHS 3arpoca pabOTHHKA HITH €r0 3aKOHHOTO NIPEICTABUTEIISL.

© SSSS03MESTHO IPEIOCTaBUTh pabOTHHKY MIIH €T0 3aKOHHOMY MPECTAaBUTEIIO BO3MOXKHOCTD

oS3

¥ SSLNLECENS C NICPCOHANIBHBIME IaHHBIMA PaOOTHHKA, @ TAKXKE BHECTH B HAX HEOOXOIMMEIE H3MEHEHHS,
JSSTismTs o GIIOKHPOBATh COOTBETCTBYIONINE NEPCOHATBHBIE JAHHBIE IO IPEIOCTABICHHH
SSTERSOM HH ST0 3aKOHHBIM IIPEJCTABUTENEM CBEICHHH, TTONTBEPIKIAOMIUX, 9T0 IEPCOHAIIBHBIE
SESSSs paSOTHNKA SBISIOTCS HEIOTHEIMHE, YCTAPEBIINMH, HEI0CTOBEPHBIMH, HE3aKOHHO TOMydeHHEMHA, O
SESCSE SR SOMCHCHHAX U IPCIPHHSATEIX Mepax paboToaTelh W €0 YIIOJIHOMOUYEHHBIE JINNA 00SI3aHb

SSESweeTs paloTHEKA WU €T0 3aKOHHOTO NPE/ICTABATEINS B TPETBUX JIHII, KOTOPHIM IIEPCOHAJIbHBIE JaHHbIE
:a:’c-j;_ Sam HOCPEIaHbl.
527 Th0 mmcsMesHOMY 3aSBICHMIO PaGOTHHKA HE II03IHEE TPeX JMHEH CO JHS MOa9d 3TOTO 3asBICHHS




SIS SRS SDOME JOKYMCHTOB, CBS3aHHEIX ¢ paGoToH (KOmmu IIPEKasa O mpHeMe Ha paboTy,
SESES S SEReSaEs == 2pyTyio paloty, npHKasa 00 yBOJBHEHHH C paGOTHI; BBITMCKH H3 TPYIOBO
SN SEpese @ 32paboTEO mIaTe, neproae paboTH B JaHHOM Vuapesxneruu u zip.). Komwu

SRS, Sesnasssax © paboToi, 3aBepsIoTCs paboToaTeIeM HaIeKariM obpazoM u

SRS pefoTEEKY Oc3B03ME3THO.
B B s ofecnescsns COXPaHEOCTH I0KYMEHTOB TI0 JIMYHOMY COCTaBy YBOJIBHIEMBIX paOOTHHKOB B

SN S Rsesanee w THEBHIAUES Y UPeKICHHS, & TAKKE CONHANBHON 3aIUIEHHOCTH PaboOTHHKOB,
SNSRI pafoTy 10 TPYI0BOMY JI0TOBODY, BKIIIOYATE B CBOH YYPEAUTEIBHBIE JOKYMCHTHI IIpaBHia
S F SISESS0CTE 205yMEHTOB 110 JIHYHOMY COCTaBY, a TAKXKE CBOEBPEMEHHON TIEPEavIh UX
SRS o mesecsoro muna (pacnopsprerwue [pasutensersa PO or 21.03.1994 No 358-p «O6
SENSSESE SONpaEEOCTH JOKYMEHTOB 110 JIHIHOMY COCTABY»).

S8 8 Svsme peOpraEWsanWH WM THKBHIAINH YHUPERAEHUS YUET i COXPAHHOCTH TOKYMEHTOB 110

ST oCTESN O DPEJ0K ISpeaaYy ux Ha rOCyAapCTBEHHOE XPaHEHUE OCYIIECTBIISITH B COOTBETCTBUH C

SIS, SDCIN CMOTPEHHBIMHE YUPEIUTC/IBHBIME JOKYMEHTAMH.
£ B m=aex ofccnesenns npas H CBOGO] paboTHHKA PaGOTOLATEIb | €T0 TIPEICTABUTENH pu 00paboTke
SRR Sasman paloTENKA 00513aHET COOIIONATE CIETYIONIHE TPEGOBAHMS:

85 DpefoTss NepcoHANEHEIX JaHHBIX pabOTHHKA OCYIIECTBISETCS MCKIIOIHTENBHO B HEJIIX |
ESessms COOMEOICHNS 3aKOHOB M HHEIX HOPMaTHBHBIX MPABOBBIX aKTOB, CONEHCTBHH PabOTHHKY B
SESTRECTES, 00ySCHNEE B IPOJIBIKCHUH TI0 CITYXO0e, 00eCIeYeHus THIHON Ge30MacH0CTH paboTHHKa,
T SLSEECCTES ¥ KaUeCTBa BRIIONHAEMOH paGoTEl 1 00eCieYeH s COXPaHHOCTH HMYIIECTBa
SRmENeRs paDOTHHKA H TPETHHX JIHIL,

22 lowm oopeseacsny 00beMa U CofepKaHusl 06pabaTHIBACMBIX MEPCOHATBHEIX JAHHBIX paboTHuKa
SSUTLRETETE B €70 IPEACTABHTEINH JOJDKHEI pyKkoBozicTBOBaThCs Koncturynue#t PO, TpymoBsIM KoeKkcoM
3ax05H0M « O IIepCOHANBHBIX JaHHEIX)» 0T 27.07.2006 Ne 152- ®3 1 HHBIMH

\

©. Ccmpamany
EIETETRERINE 33K0HAMH.

-5 B&c mepoosaitnEEC JaHHBIC PaGOTHHKA paboTonareIs M €ro MpeACcTABUTEIN 00I3aHbI MoJIy4arhb
SReE messo b paborsnxa. Eci epCOHANBHEIE JAHHEIC PAGOTHHKA BO3MOIKHO TIOJIy9HTh TOIBKO y
PETREE CroposEzL 10 pabOTHHK JOJDKEH GBITh YBEIOMIICH 06 5TOM 3apaHee ¥ OT HETO JOJDKHO OBITH
T TeRD mEceMeEHOe contache. PaGoTosarets M ero pecTaBUTeNN T0JDKHBL COOBTIHTD paboTHHKY 0
S5 TR FRSSEOSAracMBIX HCTOYHHKAX U CIIOCO0aX TOJIyHeHHS EPCOHATBHBIX JAHHBIX, Xapaxrepe
RS HOTVECHMIO TIEPCOHATTBHBIX IAHHBIX ( HAIpUMep, 0OpMITeHHE 3ampoca Ha IIPEXKHEE MECTO
Peforss paloTHEKE B [ENIIX BBIICHEHHS ero IpodecCHOHANBHBIX Ka9eCTB, 3ampoca B ydeGHOe 3aBeIeHIe 0

L EEEOCTE J0KyMeHTa 00 00pa3oBaHuK | T.II.) H TOCITEACTBHAX OTKA3a paboTHHKA JIaTh THCEMEHHOE
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SEEEECES Ha HX NIOJTyYeHHe,
= ° = PaS0ToxaTels B €T0 NPEACTABHTENN He HMEIOT paBa MoJy4ars u 00pabareIBaTh I1epCOHATBHEIC
s =sic palOTHNKA O €70 HONUTHYECKUX , PETUTHO3HBIX H HHBIX YOSKIEHUSIX U 9acTHOM su3HH. B

| TSF%. HCHOCPC/CTBEHHO CBSI3AHHBIX € BOIIPOCAMH TPYAOBBIX OTHOIICHHH, B COOTBETCTBHE CO CT.24

SoscmeTyuEn PO pyKOBOIWTENE U €10 IIPeCTaBHTEIH BIIPaBE T0JIy4aTh U 00pabarsIBaTh JaHHBIE O
SSCTEOE ai3EE pa0OTHHKA TOJIBKO € €T0 IMHCEMEHHOTO COTTIACHS,

= ° 5 PaSotomartens | €ro MpeCTABATENH HE UMEIOT Tpapa I0JIy4Yarsk U 00padaThIBaTh IEPCOHATHHBIE

Sisssic pabOTHHKA O €T0 WICHCTBE B 0GTIECTBEHHBIX 00BETHHEHISX WK 610 TPO(COIO3HOMN HESTETBLHOCTH,

¢ F-STEONCHHEM CITyYaeB, IIPEIYCMOTPEHHBIX (heepatbHBIM 3aKOHOM.
- = lua. BHHOBHBIC B HAPYIIEHUH HOPM, PEry/IHPYIONIX TONy4eHHe, 00paboTKy ¥ 3alIUTy MEPCOHATBHBIX

Sesan paboTHUKA, IPUBIEKAIOTCS K MUCIUTIIMHAPHON 1 MarepHabHOU OTBETCTBEHHOCTH B MOPSIJIKE,
~rasosrenHOM Tpynosev konexcoM PO n unbIME (enepatsHEME 3aKOHaMH, 4 TaKXKe MIPUBIIEKAIOTCS K

- P I2HCKO-IIPAaBOBOM, aJIMMHICTPATHBHOM M yTOIOBHON OTBETCTBEHHOCTH B TIOPSIIKE, YCTAHOBJIEHHOM

L ICDETBEHBIMH 33KOHAMH.

= HenpaBOMepHBIif 0TKa3 PyKOBOTUTENS Y UPSKAEHHs HCKITIOUHTD HITH HCIIPaBHTH ITEPCOHAIILHEIE
Sssssic pabOTHHKA, a TAKKe MO00e HHOE HAPYIIEHHE IPaB PAGOTHHKA Ha 3aIUTy NEPCOHATBHBIX JAHHBIX

SC5CT BO3HUKHOBEHHE Yy pa60THHKa IpaBa Tpe60BaTB YCTpaHCHHS HApYIICHHUS €TI0 TIpaB ¥ KOMIICHCAluu

SOWSHHCHHOIO TaKuM HapymeHueM MOpPAIBHOTO Bpea.
38 Paborauk HECET OTBECTCTBEHHOCTH 3a AOCTOBEPHOCTh JOKYMEHTOB, COCTABIISIFOIIUX €0 IIEPCOHAJIbHBIE

~SSHBIC, B IOPSIIKE, YCTAHOBICHHOM 3aKOHOIATEIHCTBOM PO,
~lulia, BUHOBHBIC B HAPYIICHHH TpeboBanuit enepanbHOro 3akoHa « O MepCOHATBHBIX JIaHHBIXY,

FSS1T TPAKIAHCKYIO, YTOJIOBHYIO, 8 IMUHICTPATHBHYIO, MCLHAILIHHAPHYIO K HHYIO TPENYCMOTPEHHYIO

“h
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B ZMEETE BEPCOHATLHBIX JaHHBIX.

FIESS S5 DOSySCENC CBEACHWH O CBOMX NIEPCOHAIBHBIX MaHHBIX, HAXOMSIIUXCH HA
¥ S0 YROSEOMOSCHERIX MHIL, TPe00BaTh YTOYHEHHS CBOUX HEPCOHAIBHBIX
FENYTOXCHHSY B ClIy4dac, SCilIH OHH SBIISAIOTCS HCIIOJIHBHVII/I, }’CTapeBI]II/IMH,
SENESNES0 DO ECHERIME HITH He SBISIOTCS HEOOXOIMMBIMH JUIS BBIIIOTHEHHEM

ENE0EEX é}anmi. 2 TaKK< NMpHHUMATh TIPEIyCMOTPEHHBIC 3aKOHOM MEPEI 110 3aIUTE

 SESESES BCpCOsATREBIX JaHHBIX 10JDKHBI GBITH TIPEIOCTABIEHB PAGOTHHKY II0 €ro

5 Sopnec. s =X BE J0JDKHBI COIEPKATECS IEPCOHAIBHEIE AHHEIE JIPYTuX pabOTHHKOB.

SRS SEpCoSansEEDM TaHHBIM NPSOCTABIASTCA PAOOTHHKY HIIM €10 3aKOHHOMY

PESSTImETEREM HIH €T0 YIIOMHOMOYEHHBIMH JIHIAMH [IPH obparenns 6o mpu
PESOTENES 5 €70 32KOHHOTO NPE/ICTABUTENs. 3alpoc J0JDKeH COLEPIKATh HOMEP

SRS RSCTOSEDSIONICT0 INYHOCTD PAOOTHAKA I €TI0 3aKOHHOTO TIPe/ICTABHTEIS,

" SRS DESSaEEOTO IOKYMEHTA U BBIIABIIEM €T0 OPraHe M COGCTBEHHOPYUHYIO TIOJIHCE
© SSSSS0T0 HpSACTaBHTeNA. 3alpoC MOXKET GBITh HAIIPABIICH B SIEKTPOHHOM hopMe 1

SRS SRS poB0i TIOITHCHIO B COOTBETCTBHHE C 3aKOHONATEIbCTBOM PO,

S eCnsscEes SaumTE] ISPCOHANBHBIX IAHHBIX, XPAHSIIAXCS B Yupexnenun, paGOTHHK HMeEET

SRS SSSODMEITHIO O COCTOSHHR CBOUX IIEPCOHANIBHBIX JaHHEIX U 00paboTKe 3THX JaHHbIX
' ¥ 570 YTOIEOMOYCHHBIMU JTHLAMY.
Sl GecruiatHEIA JOCTYI K CBOMM TIEPCOHAIIBHBIM [[aHHBIM, BKIIIOYAs IIPABO Ha MOTyUeHHS
TS semmcn, conepxalielf IepcOHANBHBIE NAHHBIE paboTHHKA, 32 NCKIIOYEHHUEM CITydaeB,
;-!mn DSISpaTBHBIM 3aKOHOIATEICTBOM.

(& mpescacEwe TpeICTaBHTENIEH TS 3AIATHI CBOKX NIEPCOHATBHBIX JTAHHBIX.

$2 2 Toefosars HCKTIOYCHHE WK UCIPAaBIICHAE HEBEPHBIX MJIM HETIOJHBIX IIEPCOHAIBHBIX JAaHHBIX, a
SRS Sieses. 00paboTaHHBIX ¢ HAPYIIEHHeM TpeGOBaHMIT (heepatbHOro 3aKOHOIATE ThCTRA. [Tpn oTkaze
TSR EM CTO NIPEJICTABHTEIICH HCKIIOYHTE HITH HCTIPABHTH [EPCOHATBHEIE JAHHBIC PAGOTHHK
SIS TTSS0 SEEBHTE B IHCBMEHHOM (opMe PYKOBOIHUTEIIO O CBOEM HECOINIACHH C COOTBETCTBYIOIIAM
WCSnEEEmeM TAKOTO HECOITIACHS. IlepconanbHble TaHHEIE OLEHOYHOTO XapaKTepa PabOTHHK UMEET
S 7 HNTE 3adBIICHHEM, BBIPAXAIONIMM €r0 COOCTBEHHYIO TOYKY 3EHHS.
8 =5 Toefosate o0 M3BEIICHUE PYKOBOZUTENEM HIH €ro YTIOJTHOMOYCHHBIMH JIMIIAMHU BCEX JIHII, KOTOPBIM
st TeiE coOOIICHBI HEBEPHBIE MITH HEIOJIHEIE TIEPCOHABHBIE JAHHEIE pa0OTHHKA, 000 BCEX
0 USCICHEHBIX B HHX MCKITFOUCHUSIX, HCIIPABJICHHSX HIIH JHOMOIHEHHISIX.,
© = O5=a70BaTh B Cy/ NOOBIE HETIPABOMEPHbIE NEHCTBUS HITH Ge3eHcTBAS PYKOBOZMTEIS HIIH €TI0
7 UMOSCHHBIX JIMI IPH XPAHCHUH, 06paboTKe U 3aIlUTe Cro MEPCOHATHHBIX TAHHEIX.

“locae nmpumsTas storo [lonoxerns u [TprKkasa Takke HEOGXOMUMO BKIIOYAT B TEKCT TPYHOBBIX

7 020p0s ¢ paboTHAKAMH, MMEIOIIEMHE JOCTYII K IEPCOHATBHBIM JTAHHBIM JPYTHX pabOTHHKOB B CHILY
S THASMBIX HMH JIOJDKHOCTHBIX 00S3aHHOCTEH, YCII0BHE 06 MX HEPA3NIAIICHHH W OTBETCTBEHHOCTH IIpu
SSPIICEEH JIAHHOTO o0si3arenbersa. B cootBercTBuH co cTarseit 90 TpymoBoro koxekca PO 3a
EFIICHIC HOPM, PEryIupyIomHX 06paboTKy M 3aIluTy MepCOHANBHBIX JaHHBIX, IPETYCMOTPEHA

- LHILTHHAPHAS, MATCPHATTBHASL, TPAXIAHCKO-TIPABOBAs, aIMHHHCTPATHBHAS H YTOJIOBHASL

WTECTCTBCHHOCTE.
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